CITY OF GENEVA
GENEVA, ALABAMA

BID PACKAGE

BID NUMBER: 10-22-01
BID TITLE: GROUNDS MAINTENANCE SERVICES



INVITATION TO BID

CITY OF GENEVA ALABAMA

Notice is hereby given to all interested parties that sealed bids will be received by the City of
Geneva, Alabama 517 S. Commerce Street, Post Office Box 37, Geneva, Alabama 36340 until 2:00
p.m. local time October 13, 2022, for the following:

BID NUMBER: 10-22-01
BID TITLE: Grounds Maintenance Services
(Grass Cutting Services)

Bids will be opened in the City Council Room at the Geneva City Hall located at 517 S. Commerce
Street, Geneva, Alabama 36340 on October 13, 2022, 2:00 p.m.

Specifications and General Conditions may be obtained from the City Clerk’s office in City Hall
between the hours of 8:00 A.M. and 5:00 P.M. Monday through Friday. Information or inquires may
be made by contacting Lisa Johnson, City Clerk at the above address or by phone at 334/684-2485.
All bids MUST be submitted in a sealed envelope marked:

SEALED BID and identified by the Bidder Name. Bid Number and Title along with the Date
and Time of Opening

and mailed or delivered to the City of Geneva, Alabama, office of the City Clerk.
It is the sole responsibility of the bidder to ensure his/her bid is received on time.

The right is reserved as the interest of the City may require, to reject any and all bids and to waive
any informality in bids received.

David B. Hayes, Mayor



GENERAL INSTRUCTIONS

BID NUMBER: 10-22-01
BID TITLE: Grounds Maintenance Services

GENERAL SCOPE: Mowing, weed eating, edging of grass and vegetation in various areas of the

City of Geneva.

BIDS MUST BE RECEIVED BY: DATE: October 13,2022 TIME: 2:00 p.m.
BIDS WILL BE RECEIVED AT: City Clerk’s Office

City Hall

Post Office Box 37

517 S. Commerce Street

Geneva, Alabama 36340
BIDS WILL BE OPENED: DATE: October 13, 2022 TIME: 2:00 p.m.
BIDS WILL BE OPENED AT: City Hall

City Council Room
517 S. Commerce Street
Geneva, Alabama 36340

GENERAL INSTRUCTIONS TO BIDDERS:

1. These documents constitute the complete set of specification requirements and bid forms. The
Bid Proposal, including all bid sheets and attachments, must be filled in, executed and submitted in a
sealed envelope and mailed or delivered to the Geneva City Clerk on or before the specified time and
date. The face of the envelope must contain the Bidder’s name, the Bid Number and Title and the
date and time of the bid opening.

2. It is the sole responsibility of the bidder to ensure that his or her bid reaches the City Clerk’s
Office on or before the closing date and time. The City of Geneva shall in no way be responsible for
delays caused by any other occurrence. Offers by telephone, telegram, facsimile, text or email will
not be accepted.

3. All bids must be typewritten or written in ink, and must be signed in ink by an officer or
employee having authority to bind the company or firm. Bid must contain an original, manual

signature of the authorized representative.

4. Bidders will not be allowed to modify their bids after the opening time and date. Bid files may be



examined during normal working hours, after bid opening, by appointment only.

5. All bids received will be publicly opened at the City Council Room of City Hall, 517 S.
Commerce Street, Geneva, Alabama 36340, in the presence of City officials on the date and at the
time specified in the bid package. All bidders or their representatives are invited to be present.

6. For information concerning this bid please contact:

Lisa Johnson, City Clerk/Treasurer
City of Geneva
517 S. Commerce Street
Post Office Box 37
Geneva, AL 36340
334/684-2485

7. Arrangements may be made through the City Clerk to have City personnel accompany bidder to
each site listed prior to bidding.

LEGAL REQUIREMENTS:

Bidders are required to comply with all provisions of Federal, State and City codes and ordinances,
rules and regulations, that are applicable to the item(s) being bid. Lack of knowledge by the bidder
shall in no way be a cause for relief from responsibility. or constitute a cognizable defense against
the legal effect thereof.

FEDERAL AND STATE TAXES:

The City of Geneva is exempt from Federal and State taxes for tangible personal property. The City
Clerk will supply the successful bidder with an exemption letter, if required. Vendors or contractors
doing business with the City of Geneva shall not be exempted from paying sales tax to their suppliers
for materials to fulfill contractual obligations with the City, nor shall any vendor/contractor be
authorized to use the City’s tax exempt status in securing such material. The successful bidder will
be required to complete a W-9 form prior to issuance of a contract.

ACCEPTANCE/REJECTION:

1. The City of Geneva reserves the right to accept or to reject any or all bids. Contracts will be
awarded to the lowest responsible bidder, who in the opinion of the Geneva City Council, will be in
the best interest of and/or the most advantageous to the City of Geneva and conforms to the
invitation for bid, prices and other factors considered. The City of Geneva also reserves the right to
reject the bid of any vendor who has previously failed in the proper performance of an award, or to
deliver on time contracts of a similar nature or who is not in a position to perform properly under this
award. The City of Geneva reserves the right to waive any irregularities and technicalities and may,






